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APPLICATION AND PERMIT TO OPEN HIGHWAY 

 IN THE COUNTY OF SALEM 

 

 

 

Enclosed you will find an “APPLICATION AND PERMIT TO OPEN 

HIGHWAY IN THE COUNTY OF SALEM”. Submit with three (3) copies of 

drawings showing the exact location and the work to be done.  

 

Permit fee due upon submission of Application is $2.00 per 

square foot per the size of the opening.  

 

If you have any questions, please feel free to call this 

office.  

 

 

 

 

Sincerely, 

 

        James McKelvie 

James McKelvie 

County Engineer 
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Highway Opening Permit Requirements 

Unless a Utility/Contractor has an approved permit application with a permit number 

assigned, no work may commence within any Salem County Right of Way. 

1. Application shall be submitted with, project location, description of work and total 
square footage calculated based on all utilities that will be trenched and installed within 
the County right-of-way. This calculation by the contractor/utility should include the 
square footage of all proposed and replacement pavement in the County right-of-way; 
along with the paved area for driveways that fall within the right-of-way that are to be 
disturbed. If the utility main tie in point is beyond the proposed work area and 
requires a trench down the County roadway, that portion of the County Road must 
be reconstructed from the centerline over to existing edge of pavement for the 
total length of trenching, as per County details. This total pavement width 
disturbance must be included in the permit fee area calculation.  

2. Utility plans shall show the coordinated installation of all utilities within the County right-
of-way, with the respective utility companies. Show on the utility design plan the existing 
utilities within the right-of way and where the proposed tie in points will be located for the 
proposed work.  
 

3. Construction plans/specifications must reference the current NJDOT and Salem 
County pavement details. These details must be included as part of the application. A 
pavement restoration plan must show the total areas to be reconstructed to the nearest 
square footage. This area will then be used for the calculation of the permit fee. 
 

4. Traffic control plans shall be in accordance with NJDOT specifications. The contractor 
must provide a written summary of the traffic control plan, outlining the type of traffic 
control to be implemented, how traffic flaggers will be used, and its duration. The same 
requirements apply to temporary detours as well. 
 

5. Emergency Project Contact: A point of contact for the Construction Manager 
overseeing the project must be included. Include the cell phone, email and office phone 
for this individual. This will be necessary for the County Road Inspector to stop by and 
observe the construction, and to sign off on any work being performed. 
 

6. Construction schedule showing milestones for various tasks to be completed.  This will 
be necessary for the County Road inspector to stop by and observe the construction and 
to sign off on any work being performed in the County right-of-way. 
 

7. Pre-Construction Meeting: The Construction Manager will be required to set up a pre-
construction meeting with the Road Inspector.  The County Road Inspector will need to 
review the updated project schedule for construction, review proposed construction 
materials and check for compliance with County standards.  
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8. QA/QC Inspection: The County Road Inspector will be present during the compaction 
of the DGA/Flowable Fill for the trenches and the paving of the road. Timely notice 
should be given to the Engineer’s Office to schedule this work. 
 

9. Letters of Notice must be sent to all property owners within the utility project limits and 
the Township Clerk two weeks prior to work starting.  This letter will explain in detail the 
utility/paving work schedule, the impacts to the residents and contact information for the 
site manager. If the schedule changes, you must resend an updated letter to the County, 
the residents, and the Municipal clerk’s office.  
 

10. Permit Duration: The Road Opening Permit will be good for 90 calendar days; this is 
to limit the timeframe the road is open for construction and the overall impact to the 
general public. 
 

11. Site Conditions: Utility trenches may be left unpaved for up to 1 week, weather 
depending; with steel plating.  After one weeks’ time, the trench must be paved with 
base course pavement per the standard paving detail. 
 

12. Paving Restoration Plan: All paving operations must meet NJDOT specifications for 

construction, including weather conditions. A Paving Restoration Plan must be submitted 

for review by the Salem County Engineer. This plan will include the area calculations as 

well as all areas to be restored. This plan will show the standard Salem County standard 

paving details. 

 

13. Paving Requirements for Small Repairs: If the road is under the 5-year Moratorium, 

See the Moratorium Patching Detail Attached. From the Center of the excavation, the 

utility is required to mill and overlay 100 feet in each travel lane direction. Moratorium 

roads will require a Paving Restoration Plan. 

 

If the excavation is a single location on a road that is not under moratorium, then the 

contractor shall follow the standard county patching requirements.  This requirement 

does not apply to main replacements using Jack/boring operations. The Moratorium plan 

is posted on the Salem County Website under the Engineers Office page. 

 

14. Paving Requirements for Main replacement: 

a. Trenching down the center of Right of Way requires full width re-

pavement. 

b. Trenching down the center of travel lane requires half width re-pavement. 

c. Jack/Boring down travel lanes require half width re-pavement. 

 

Once all the utilities have been installed per the County details and inspected, 

road reconstruction may occur. At no time will subbase be exposed for traffic to drive on 

during the road reconstruction.  Placement of stone or DGA is not accepted as an 

alternative to base course pavement.  

 

15. Road Closures: At all times, County roads must remain passable to all vehicles, 

including emergency vehicles in all weather conditions. Salem County will only permit a 

full road closure if the applicant applies for a Road Closure to the Salem County Public 
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Works Committee. A letter addressed and mailed to the Salem County Engineer 

requesting the review of the road closure by the Public Works Committee will be 

required. If the Committee agrees to the closure, a resolution will be forwarded to the 

Salem County Commissioners for approval. Application to the Public Works Committee 

must be 90 days prior to any work. The public works Committee only meets once a 

month, on the 3rd Wednesday of each month. Meetings are held at the 5th Street 

Complex at 2:00pm. 
 

16. Permit Fee Calculation: Once the square foot of disturbance has been calculated, 

please make a check out to “The County of Salem”. The fee is based on total square 

foot of pavement to be disturbed and placed as noted in the pavement plan, which will 

be submitted with the application. Checks must be submitted with the application.  If the 

application is denied, the check will be returned to the applicant. The Fee is $2.00 per 

square foot of area disturbed. ($2.00 x (Area from Pavement Restoration Plan)= FEE) 

 

17. Permit Bond Information: For projects that require full and half width road 

reconstruction, a 24-month Warranty Bond must be submitted as part of the application. 

This bond will be for any repairs that may arise due to any defects in construction.  This 

amount will be based on the total final cost for the reconstruction of the roadway.  

 

18. Soil Borings: If the applicant is performing soil borings and is disturbing less than 1 

square foot of pavement, there is no fee. The applicant will be required to fill all holes so 

as to prevent settlement.  The filling of a bore hole in pavement must be filled with 

asphalt patch and sealed with joint sealant.  Bore holes in concrete will require filling with 

appropriate concrete mix. 

 

19. Utility Poles: If the applicant is replacing overhead wires and there is no disturbance to 

pavement, there is no fee. Applicants will still be required to provide appropriate traffic 

control to NJDOT standards. 

 

20. Please submit Three copies of plans, above documents, and an application to the 
Engineers Office with a check for the appropriate fee.  No application will be accepted 
by EMAIL. All applications must be mailed to the Salem County Engineers Office. 
 

 

Utility Check List for Main replacement 
 

1. Permit filled out and Fee calculated. 
2. Check Made out to the County of Salem or Copy of 24-month Bond paperwork. 
3. Design Plans included with permit. 
4. Traffic Control Plans included with permit.  

(At no time is a county road permitted to be closed) 
5. Pavement Restoration Plans included with Permit. 

(Main’s down CL of road requires full width pavement plans ~ Main’s down CL of 
travel lane requires half width pavement plans) 

6. Copy of Letter to Property Owners announcing construction dates 
7. Emergency contact information for Project Manager and Contractor with the permit 
8. Copy of Construction Schedule with the permit 
9. Schedule Kickoff meeting with County Road Inspector 
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