
 
SALEM COUNTY INSURANCE FUND COMMISSION 

AGENDA AND REPORTS 
JUNE 1, 2017 – 9 AM 

 
 

COUNTY OLD COURTHOUSE 
104 MARKET STREET – 2ND FLOOR 

SALEM, NJ 08079 
 
 
 

      
 

To attend the meeting via teleconference please dial 1-866-921-5493 
and enter passcode 7269691# 

 
 
 
 
 
 
 
 
 
 
 
 OPEN PUBLIC MEETINGS ACT - STATEMENT OF COMPLIANCE 
 
In accordance with the Open Public Meetings Act, notice of this meeting was given by: 
 
 I. Advertising the notice in the South Jersey News 
 
 II. Filing advance written notice of this meeting with the Commissioners of the       
                        SALEM COUNTY INSURANCE FUND COMMISSION; and  
 
 III. Posting notice on the Public Bulletin Board in the Salem County Courthouse    

 and the Salem County Administration Building and filing it with the County    
  Clerk  
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SALEM COUNTY INSURANCE FUND COMMISSION   
AGENDA - OPEN PUBLIC MEETING 

 JUNE 1, 2017 – 9:00 AM 
 
 

 MEETING CALLED TO ORDER - OPEN PUBLIC MEETING NOTICE READ 
 FLAG SALUTE 
 ROLL CALL OF COMMISSIONERS 
 APPROVAL OF MINUTES: April 6, 2017 Open Minutes…….…………..Appendix I 

                     April 6, 2017 Closed Minutes……….To Be Distributed   
  

 CORRESPONDENCE - None  
   
  EXECUTIVE DIRECTOR/ADMINISTRATOR – PERMA………………………...Page 1  

 
 COMMITTEE REPORTS 

Safety Committee Report…………………………………………………………..Verbal 
 Claims Committee Report……………………………………………………….…Verbal 
       

 TREASURER – Katie Coleman  
Resolution 15-17 Bills List…..…………..…………..………….……. …………...Page 13 

  
 CEL SAFETY DIRECTOR – J.A. Montgomery Risk Control  

 Monthly Report ............................................................................................................ Page 15 
 

 CLAIMS SERVICE – Inservco Insurance Services 
 Monthly Savings Report…………………………………………………………. Page 19  
  

 EXECUTIVE SESSION 
 
 Motion for Executive Session for Certain Specified Purposes for Personnel, Safety, Public 

Property or Litigation in accordance with the Open Public Meeting Act -          
PAYMENT AUTHORIZATION REQUEST 

 
 Motion to Return to Open Session 
 Motion to Approve PARS 

 
 OLD BUSINESS 
 NEW BUSINESS  
 PUBLIC COMMENT 
 MEETING ADJOURNMENT 

NEXT SCHEDULED MEETING: August 3, 2017
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SALEM COUNTY INSURANCE FUND COMMISSION   
9 Campus Drive, Suite 216 

Parsippany, NJ  07054 
 

 
Date:   June 1, 2017 
 
Memo to:  Commissioners of the Salem County Insurance Fund Commission 

               
From:   PERMA Risk Management Services 
 
Subject:  Executive Director's Report 
 

 
 Certificate of Insurance Issuance Report:  Attached on Pages 2&3 are the Certificate of 

Insurance Issuance Reports from the CEL listing those certificates issued for the period of 
March 1, 2017 to April 30, 2017.  There were 4 certificate of insurance issued during this 
period. 

 
 Motion to approve the Certificate of Insurance reports. 

 
 Appoint Commission Secretary – There is a need to appoint a new Secretary for the Fund.  

 
 Motion to Appoint Andrea Sosnowik as Commission Secretary 

 
 NJ Excess Counties Insurance Fund (CELJIF) – The CELJIF met on April 27, 2017.  A 

summary report of the meeting is included in the agenda on pages 4 & 5. The next meeting of 
the Fund is scheduled for June 22nd. 
 
The newly formed Coverage Committee met on May 1st to discuss a variety of topics.  
Included in the agenda on pages 6-8 is a copy of the agenda. 
 

 Financial Fast Track – Included on Pages 9 & 10 of the agenda is the Financial Fast Track 
for the Salem County Insurance Fund Commission as of February 28, 2017 and March 31, 
2017. 
 

  NJ CEL Property and Casualty Financial Fast Track – Included in the agenda on Page 11 
is a copy of the NJ CEL Financial Fast Track Report as of March 31, 2017.  The report 
indicates the Fund has a surplus of $7,466,328. 

 Claims Tracking Report – The claims tracking report is on Page 12 of the agenda. The 
Claims Activity Report tracks open claims; the Executive Director will review the report 
with the Commission. 
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NEW JERSEY COUNTIES EXCESS JOINT INSURANCE FUND 

9 Campus Drive – Suite 216 
Parsippany, NJ 07054-4412 

Telephone (201) 881-7632 Fax (201) 881-7633 
 

 
Date:   February 23, 2017 
 
To:   Executive Committee 
   Salem County Insurance Fund Commission 
 
From:   PERMA Risk Management Services 
 
Subject:  New Jersey Counties Excess Meeting Report 

 
Professional Contracts 

Litigation Management: Fund Attorney reported a sub-committee met on April 21, 2017 to 
review responses to a Request for Proposals for Litigation Management. Fund Attorney noted 
only one response was received from the incumbent firm; committee’s recommendation was to 
continue to contract for these services as they have greatly assisted in mitigating complex 
litigation. The Board of Fund Commissioners adopted a resolution authorizing the appointment 
of the firm Citta, Holzapfel & Zabarsky, P.A. for Litigation Management Services for a one-
year term based on the submitted hourly fee proposal. 

 
Auditor Quotations: Executive Director reported the fund office solicited quotations from 
Auditing firms for the position of Auditor to conduct the December 31, 2016 Audit; two 
responses were received from Bowman & Company LLP for a proposed fee of $13,750 and 
Lerch, Vinci & Higgins for a proposed fee of $13,000. Executive Director noted the firms were 
similar in terms of qualifications and experience with governmental entities. The Board of Fund 
Commissioners awarded the contract for services to Bowman & Company LLP based on the 
submitted fee to conduct the December 31, 2016 Audit.  

 
2017 Financial Disclosures: Board members should have received notification to begin the online filing 
of the Financial Disclosure forms as both a NJCE Commissioner, as well as, any County-related 
positions that require filing. The Local Finance Board has indicated the deadline to file is April 30th, but 
they expect to delay enforcement of the deadline until May 30, 2017.  
 
Financial Fast Track: The Financial Fast Track as of February 28, 2017 reflected a statutory surplus of 
$8.4 million.  
 
Underwriting Manager: Underwriting Manager submitted a memorandum which noted that National 
Casualty, the Fund’s Excess Liability carrier will not be underwriting public entity business at the end of 
the policy term. Underwriting Manager reported a replacement carrier can be secured for the 2018 
renewal as there is no shortage in the current market. The Board of Fund Commissioners accepted the 
Underwriting Manager’s recommendation to finish the current policy term with National Casualty and 
seek a replacement for 2018 renewal. 
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Underwriting Manager submitted a second memorandum regarding the exclusion of coverage at the 
NJCE level for stand alone County members for Workers’ Compensation - SL&H and Jones Act and 
General Liability – Subsidence, Sexual Abuse/Molestation, Owned Watercraft, Garagekeepers and 
Owned Watercraft 35’. Underwriting Manager summarized the coverages in brief and made the 
recommendation to extend coverage to the stand alone County members and confirmed there would be 
no budgetary impact.  
 
The Board of Fund Commissioners accepted the Underwriting Manager’s recommendation to extend 
coverages and amend the 2017 Risk Management Plan; a copy would be included in the next agenda for 
information only.  
 
Lastly, Underwriting Manager reported the NJCE first Coverage Committee meeting is scheduled for 
May 1, 2017. Committee is comprised of Fund Commissioners, Fund Administrators, Risk Managers 
and the Underwriting Team. Commissioners Kelly, White and Kessler have volunteered to serve on the 
committee; local member risk managers have been invited to participate as well. 
 
Risk Control: Safety Director submitted a report reflecting the risk control activities from February 
thru May 2018 and Safety Director Bulletins. Safety Director reported that members should anticipate 
an announcement on Law Enforcement Supervisor Training, which will be conducted by Retired Chief 
Hummel. 
 
Claims Administration Services Request for Proposals (RFP): Fund Attorney reported the contract 
with the Fund’s Claims Administrator is set to expire in August and the RFP has been prepared; 
proposals are due in Camden County Division of Purchasing by Wednesday May 31st at 11:00AM in 
order to present results at the June meeting. Fund Attorney requested at least three Fund 
Commissioners to comprise a review committee; Commissioner Kessler volunteered and other 
interested Fund Commissioners were asked to contact the Fund Attorney.   
 
Claims Status Summary: AmeriHealth Casualty Services provided a summary report of claims with 
large open reserves which were reviewed during Closed Session.  
 
Next Meeting: The next meeting of the NJCE fund is scheduled for June 22, 2017 at 1:00PM at the 
Camden County College Regional Emergency Training Center.   
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RESOLUTION NO.   15-17 
 

SALEM COUNTY INSURANCE FUND COMMISSION 
BILLS LIST 

 
WHEREAS, the Treasurer has certified that funding is available to pay the following bills:: 
 
 BE IT RESOLVED that the Salem County Insurance Fund Commission, hereby authorizes the Commission 
Treasurer to issue warrants in payment of the following claims; and 
 
 FURTHER, that this authorization shall be made a permanent part of the records of the Commission. 
 

 
FUND YEAR 2016 
CheckNumber VendorName Comment              InvoiceAmount 
 

000180        
000180 LAW OFFICES OF THOMAS WAGNER, LLC PROFESSIONAL LEGAL SRVS - 12/16 - F-2694  3,300.00 
          3,300.00 
000181        
000181 BOWMAN & COMPANY LLP AUDITOR FEE 3/9/17 FOR FY 2016  3,000.00 
          3,000.00 

                                                 TOTAL PAYMENTS FY 2016     6,300.00 
FUND YEAR 2017 
CheckNumber VendorName Comment              InvoiceAmount 
 

000182        
000182 LAW OFFICES OF THOMAS WAGNER LLC PROFESSIONAL LEGAL SRVS - 04/17 - F-2694  262.50 
000182 LAW OFFICES OF THOMAS WAGNER LLC PROFESSIONAL LEGAL SRVS - 03/17 - F-2694  6,521.82 
000182 LAW OFFICES OF THOMAS WAGNER LLC PROFESSIONAL LEGAL SRVS - 01/17 - F-2694  5,440.00 
000182 LAW OFFICES OF THOMAS WAGNER LLC PROFESSIONAL LEGAL SRVS - 02/17 - F-2694  5,415.58 
          17,639.90 
000183        
000183 CENTER FOR FORENSIC STUDIES PROFESSIONAL SRVS - O'LEARY MATTER 2/17  3,831.75 
          3,831.75 
000184        
000184 ELITE LITIGATION SERVICES PROFESSIONAL SRVS O'LEARY MATTER 1/17  1,047.65 
          1,047.65 
000185        
000185 RICHARD G. KIEKBUSCH, PH.D PROFESS SRVS O'LEARY MATTER JAN-FEB17  10,818.59 
          10,818.59 
000186        
000186 INSERVCO INSURANCE SERVICE INC CLAIMS ADMIN - 4/15/17-7/14/17  5,675.00 
          5,675.00 
000187        
000187 PERMA RISK MANAGEMENT SERVS POSTAGE FEE 04/2017  1.61 
000187 PERMA RISK MANAGEMENT SERVS EXECUTIVE DIRECTOR - 2ND QTR 2017  8,878.25 
000187 PERMA RISK MANAGEMENT SERVS POSTAGE FEE 01/2017  2.03 
          8,881.89 
000188        
000188 THE ACTUARIAL ADVANTAGE ACTUARIAL CONSULTING FEE 2ND QTR 2017  1,989.75 
          1,989.75 
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000189 
000189 AJM INSURANCE MANAGEMENT RMC FEE 2ND QTR 2017  2,500.00 
          2,500.00 

                                                  TOTAL PAYMENTS FY 2017    52,384.53
  
 
 
 
 

TOTAL PAYMENTS ALL FUND YEARS  $ 58,684.53 
 
 
 
 
 
___________________________________ 
Chairperson 
 
 
Attest: 
 
 
____________________________________ Dated:______________________________ 
 
 
 
 
I hereby certify the availability of sufficient unencumbered funds in the proper accounts to fully pay the above 
claims. 
 
 
 ____________________________________ 
 Treasurer 
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SALEM COUNTY INSURANCE COMMISSION 

SAFETY DIRECTOR’S REPORT 
 
TO:  Fund Commissioners 
 
FROM: J.A. Montgomery Risk Control, Safety Director 
 
DATE:  May 22, 2017 
 
 

April – June 2017 
RISK CONTROL ACTIVITIES 

 
David McHale, 

Public Sector  Director 
dmchale@jamontgomery.com 

Office:  732-736-5213 
Cell:  732-673-4802 

Glenn Prince, 
Associate Public Sector Director 

gprince@jamontgomery.com 
Office: 856-552-4744 
Cell:   609-238-3949 

Natalie Dougherty, 
Executive Assistant 

ndougherty@jamontgomery.com 
Office:  856-552-4738 

 
MEETINGS ATTENDED / LOSS CONTROL VISITS AND TRAINING CONDUCTED 
  

• April 6: Attended the SCIC meeting in Salem. 
 

• April 18: Attended the SCIC Claims Committee meeting via conference call. 
 

 
UPCOMING MEETINGS / LOSS CONTROL VISITS PLANNED 

 
• June 1: Plan to attend the SCIC meeting in Salem. 

 
• June 20: Plan to attend the SCIC Claims Committee meeting via conference call. 

 
 

CEL VIDEO LIBRARY USAGE 
 

• No videos utilized in 2017. 
 
 
SAFETY DIRECTOR BULLETINS 

 
• Comprehensive Playground Inspection Program – April 3. 

 
 

mailto:dmchale@jamontgomery.com
mailto:gprince@jamontgomery.com
mailto:ndougherty@jamontgomery.com
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SALEM COUNTY INSURANCE FUND COMMISSION 
OPEN MINUTES MEETING – FEBRUARY 2, 2017 

104 MARKET STREET 
SALEM, NJ  9:00 AM 

 
Meeting called to order by Chairman Vanderslice.  Open Public Meetings notice read into record.    
  
ROLL CALL OF COMMISSIONERS: 
Robert Vanderslice   Present 
Katie Coleman    Present 
Jessica Bishop    Present 
        
FUND PROFESSIONALS PRESENT: 
Executive Director    PERMA Risk Management Services 
      Bradford Stokes  
      Karen A. Read 
                                                                
  
ALSO PRESENT: 
Thomas Narolweski, AJM Insurance Management 
Michael Mulligan, Salem County 
Keith Platt, Inservco 
Veronica George, Inservco (telephonically) 
Amy Zeiders, Inservco 
Glenn Prince, JA Montgomery 
Danielle Batchelor, Conner Strong & Buckelew 
 
 
 
APPROVAL OF MINUTES:  OPEN SESSION OF FEBRUARY 2, 2017 
 
  MOTION TO APPROVE THE OPEN MINUTES OF FEBRUARY 2, 2017 
 
   Moved:  Commissioner Coleman 
   Second:  Commissioner Vanderslice 
   Vote:   Unanimous 
 
CORRESPONDENCE: None 
 
 
EXECUTIVE DIRECTOR REPORT:  
 
Certificate of Insurance Issuance Report:  Attached on page 3 is the Certificate of Insurance 
Report from the CEL listing those certificates issued for the period of  February 1, 2017 to February 
28, 2017. There was 1 certificate of insurance issued for that period.  In Appendix III the Renewal 
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Certificate of Insurance Report was attached for the time period of December 1, 2016 through 
January 31, 2017.  There were 62 certificates issued during that time period.    
 
 MOTION TO APPROVE THE CERTIFICATE OF ISSUANCE REPORTS  

Moved:  Commissioner Vanderslice 
   Second:  Commissioner Coleman   
   Vote:   Unanimous 
 
NJ Excess Counties Insurance Fund (CELJIF) -  The CEL held its Reorganization Meeting on 
February 23, 2017 and adopted the respective reorganization resolutions.  Ross Angilella was 
elected as Chairman and John Kelly was elected a Secretary.  The Board of Commissioners 
appointed Wilmington Trust to provide Asset Manager Services.  A resolution was adopted to offer 
membership to the County of Monmouth. Executive Director said Monmouth County decided to 
stay put, the pricing was close but they decided to stay with their current coverage.  A coverage 
Committee was formed and Commissioners Kelly, White and Kessler volunteered to serve on the 
Committee. 
 
A summary report of the meeting is included in the agenda on Pages 4-6.  The CEL is scheduled to 
meet again on April 27, 2017 at the DiPiero Center in Blackwood. 
 
Financial Fast Track – Included on Pages 7 & 8 of the agenda are the Financial Fast Track for the 
Salem County Insurance Fund Commission as of December 31, 2016 and January 31, 2017. The 
Commission has a deficit of $971,438.  Executive Director said 2016 continues to trend fairly well 
in the positive of $348,000.  Executive Director said of course the 2016 claims are still maturing but 
2016 has held it’s own.   
 
NJ CEL Property & Casualty Financial Fast Track – Executive Director said included in the 
agenda on Page 9 is a copy the NJ CEL Financial Fast Track Report as of January 31, 2017.  The 
report indicates the CEL has a surplus of $8,384,712. 
 
Claims Tracking Report (Page 10) -  The claims tracking report is on page 10 of the agenda.  The 
Claims Activity Report tracks open claims; the Executive Director will review the report with the 
Commission.  Executive Director said we have three less open claims from the prior month. 
 
Bulletin NJCE 17-01 (Pages 11-15) – On Page 11 is the first coverage bulletin issued by the NJCE 
Underwriting Manager regarding Unmanned Aircraft (“Drones”).  On pages 12-15 is the FAA’s 
summary for the use of drones.  The Underwriting office will be issuing other bulletins on various 
topics in the coming months.  
 
2017 – 2018 Limit Schematics (Appendix II) - Included in Appendix II is a copy of the 2017-
2018 Limit Schematics for the Salem County Insurance Fund Commission.  A copy of the 
schematics will also be available on the Conner Strong & Buckelew website within the next few 
weeks.  Executive Director said this information will also be available on the website. 
 
CEL TPA – Included in the agenda on Page 16 is a copy of a letter from AmeriHealth with a 
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revised service Team announcement.  Effective march 1, 2017 Amanda Metzger will be handling 
the CEL account taking over for Tom Watkins.  Below is Amanda’s contact information: 
 

 
Mandee Metzger 

Client Administrator 
215-587-1773 

Amanda.Metzger@ahcasualty.com 
 

 
SAFETY COMMITTEE REPORT 
 
Glenn Prince reviewed the Safety Committee Report.  Mr. Prince reported the Safety Committee 
last met on February 28, 2017 and is awaiting a confirmation date for the next quarterly Safety 
Committee meeting. 
 
 
CLAIM COMMITTEE REPORT 
 
Claims Manager Danielle Batchelor reported the las Claims Committee met on March 21st and there 
will be one Payment Authority Request and 2 Settlement Authority requests to discuss in executive 
session.  Our next meeting is scheduled for April 18th. 
 
 
TREASURER 
 

REPORT:  Treasurer Katie Coleman reviewed the April Bill List totaling $412,857.02.   
 

MOTION TO APPROVE RESOLUTION 14-17 PAYMENT OF BILLS AS 
AMENDED IN THE AMOUNT OF $412,857.02. 
 

Moved:  Commissioner Coleman 
   Second:  Commissioner Vanderslice   
   Vote:   3 Ayes, 0 Nays 
 
CEL SAFETY DIRECTOR REPORT 
 
Safety Director reviewed the report included in the agenda.  Mr. Prince said they met last month at 
the 911 Center for the BRIT demonstration of the online training program which is a more effective 
way to issue training without losing the employee for the entire day.  The program contains 
regulatory compliance training which can be completed on their desktop.   
 
CLAIMS SERVICE: 
 
Ms. George reviewed the First MCO Report.  
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MOTION TO GO INTO CLOSED SESSION 
 

Moved:  Commissioner Coleman 
   Second:  Commissioner Bishop 
   Vote:   Unanimous 
 

MOTION TO GO INTO OPEN SESSION 
 

Moved:  Commissioner Bishop 
   Second:  Commissioner Coleman 
   Vote:   Unanimous 
 

MOTION TO APPROVE THE PAYMENT AND SETTLEMENT 
AUTHORIZATION REQUESTS 

 
Moved:  Commissioner Bishop 

   Second:  Commissioner Coleman 
   Vote:   3 Ayes, 0 Nays 
 
OLD BUSINESS:   None 
 
 
NEW BUSINESS:  None 
 
 
PUBLIC COMMENT:  None 

 
 
MOTION TO ADJOURN: 

 
   Motion:  Commissioner Bishop 
   Second:  Commissioner Coleman 
  Vote:   Unanimous 
 
 
MEETING ADJOURNED:  9:24 AM 
 
NEXT MEETING WILL BE THURSDAY, June 1, 2017 at 9:00 AM 
 
_____________________________________________ 
Minutes prepared by: Karen A. Read, Assisting Secretary 

 


